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1. O0mue monoxKeHNs
1.1. Uempto pgannoro IlonmokeHust sBuseTCS 3allUTa IEPCOHANBHBIX JAaHHBIX PaOOTHHKOB
MYHHUITUTIATBHOTO OIOPKETHOTO JIOMIKOJIHHOTO 00pa3oBaTENbHOTO YUPEXKIACHHUS AeTckoro cama Ne 2 T.
KaMeHkn 0T HECAaHKIIMOHMPOBAHHOTO JOCTYIIA, HEITPABOMEPHOTO HX MCIIOIH30BAHUS WIIH YTPATHI.
1.2. Hactosimee IlonoxxeHue paspaboTano Ha ocHoBaHuM crateid Koncrutynun PO, Tpynosoro
Konekca P®, Kozekca 06 agmuHucTpatuBHBIX npaBoHapymeHusx P®, I'paxpanckoro Komekca PO,
Yromosuoro Koaekca P®, a taxke demepanpHoro 3akoHa «O0 wmHbopManuu, WHOOpMATH3aUA H
3amuTe HHHOPMATIIID
1.3. TlepcoHanbHble AaHHBIE OTHOCATCS K KaTreropuud KoH(uAeHIWanbHOH wuHOopMauuu. Pexum
KOH(HICHIMAIFHOCTH NIEPCOHATBHBIX JaHHBIX CHUMAETCS B CIIydasiX 00€3INYMBaHUs HIH 110 NCTCUCHUH
75 neT cpoka XpaHEeHUsl, €CJIU UHOE HE OMPEIEIICHO 3aKOHOM.
1.4. Hacrosimiee IlomoskeHre yTBEp)KIaeTCs M BBOAUTCS B IEUCTBHE MPUKA30M 3aBEAYIOMIETO H SBIISETCS
00s13aTeIbHBIM JIJISl UCTIOIHEHUS! BCEMH PaOOTHHKAMH, UMEIOIIMMHU JOCTYI K HEePCOHAIbHBIM JTaHHBIM
COTPY/IHHKOB.
2. llonsiTHE U COCTAB MEPCOHAIBHBIX JAHHBIX
2.1. TlepconanbHble AaHHBIE pabOTHHKAa — HHQpOpPMaLUs, HeoOXoauMas paboToAaTeNI0 B CBS3U C
TPYAOBBEIMH OTHOIICHHUSIMH W Kacarollriecs KOHKpeTHoro pabotHuka. [log madopmanmeii o paboTHHKaX
MOHUMAIOTCSL CBEICHHA O (akTaX, COOBITUAX M OOCTOSTENbCTBAX JKU3HU PAOOTHHKA, TMO3BOJISIONINE
UACHTH(PUIUPOBATH €O TUIHOCTb.
2.2. B cocTaB nepcoHaNBHBIX JaHHBIX Pa0OTHUKA BXOJIIT:
- aHKETHBIC U OMOoTrpaduIecKie TaHHEIE;
- obpazoBaHue;
- CBEZICHUS O TPYIOBOM M OOIIEM CTaxe;
- CBEJIEHHI O COCTaBE CEMbH;
- IIaCIIOPTHBLIC JAHHBIC,
- CB€ICHHNA O BOMHCKOM YUCTE,
- cBeIeHUs 0 3apabOTHOM IIaTe COTPYIHHKA;
- CBEJICHHSI O COITMANILHBIX JILIOTaX;
- CHENUAITBEHOCTD,
- 3aHUMaeMasi JI0JDKHOCTB;
- HaJIM4ue CYIUMOCTEH;
- aJipec MecTa KHUTEIbCTBA,
- JOMAITHUH TenegoH;
- MecTO pabOoThI WK Y4eObl WICHOB CEMbH U POACTBEHHHUKOB;
- XapaKTep B3aUMOOTHOIICHHH B CEMbE;
- cofiep)KaHue TPYJOBOTO JOTOBOPA;
- IOJUIMHHUKH U KOITUH MIPHUKA30B 110 JUYHOMY COCTaBY;
- TMYHBIE JeNla U TPYJAOBble KHI)KKH PaOOTHHUKOB;
- OCHOBAaHMs K ITpHKa3aM I10 JINYHOMY COCTaBYy;
- JieNa, Cojep Kallue MaTepuajbl M0 MOBBIIICHUIO KBATU(PHUKAIIMK U TEPEIOArOTOBKE PaOOTHHKOB, MX
aTTecTaluy;
- KOITMU OTYETOB, HAIIPABIISiEMbIC B OPTaHbl CTATHCTUKH.
2.3. I[aHHI)IC JOKYMCHTEI SABJIAIOTCA KOH(bI/II[eH]_[I/IaJH)HBIMI/I, XO0TA, YYUTBIBAd MX MAaCCOBOCTb M €IHMHOC
MecTO 00pabOTKU M XpaHEHUS - COOTBETCTBYIOIIUM IpUQ OTpaHUYCHUs HA HUX HE CTaBUTCS.

3. O6padoTKa MepCcoHANTBHBIX JAHHBIX

3.1. Tlonm o00pabGoTKOW TIEPCOHATLHBIX MAaHHBIX pPAOOTHWMKA TIOHMMAETCS IIOJIYYCHHE, XpaHEHHE,
KOMOMHHpOBaHUE, Tiepeada Wik Jr00e Apyroe UCIoIb30BaHUE MEPCOHANTBHBIX TAaHHBIX paO0THHUKA.

3.2. B nensx obecnieueHus mpaB M CBOOOA YeIOBEKa M IpakAaHUHA paboToAaTeNlb U €ro NpeACcTaBUTEIH
mpu  00paboTKe TEPCOHANBHBIX JaHHBIX pabOTHUKA O0S3aHBI COONIONATH CISAYIONHE OOIIHe
TpeOOBaHUSI:

3.2.1. O6paboTKa MepCOHATBHBIX JTAaHHBIX PAOOTHHKA MOXKET OCYLIECTBISATHCS UCKIIOUUTEIBHO B IEISIX
oOecriedeHus1 COOMIOICHNS 3aKOHOB ¥ MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB, COJACHCTBHS PaOOTHUKAM B
TPYAOYCTPOWCTBE, OOYYeHWHM W TPOABIKEHHH IO CiIyx0e, oOecmedeHusi JTUYHON Oe3omacHOCTH
pa6OTHI/IKOB, KOHTPOJIA KOJIMYECTBA M KadeCTBa BBIIOTHSIEMOM paGOTBI u 06ecnequI/I5{ COXpPaHHOCTH
HUMYILIECTBA.

3.2.2. Tlpu omnpexneneHun o0beMa U colepkaHUs 00pabaThIBa€MbIX NEPCOHATIBHBIX TAHHBIX PAOOTHHKA
paboronaTtens MJOKEH pykoBoacTBoBaTthesi KoHcrtutymmed Poccuiickort ®enepamyn, TpynoBbiM
KonexcoM u uHBIMU (eiepaibHBIMU 3aKOHAMH.



3.2.3. [lony4yeHue nepcoOHAIbHBIX JaHHBIX MOXET OCYIIECTBIIATHCS KaK IIyTEM MPEACTaBICHUS UX CaMUM
pabOTHUKOM, TaK U IMyTEM MOJyYCHHUS MX U3 UHBIX HCTOYHUKOB.

3.2.4. IlepcoHanbpHble NaHHBIE CcIEAYyeT NOJydaTb y Hero camoro. Eciau mnepcoHalbHBIE JaHHbBIE
paboTHHKA BO3MOXKHO TIONYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH YBEAOMIIEH 00
3TOM 3apaHee W OT HEero JO/DKHO OBITh TMONy4eHO MUCbMEHHOEe cornacue. Paboromatens IOIDKEH
cooOmUTE pabOTHUKY O LEJAX, MPEANoaraéMblX UCTOUHMKAX M CIIOCO0axX MOJTYy4eHHsI NepCOHAIBHBIX
JaHHBIX, a TaK K€ O XapaKTepe MNOMJIS)KAIIHUX IOIYYEHHIO NEPCOHANBHBIX IAHHBIX U IOCIEICTBHAX
0TKa3a pabOTHMKA AaTh MHCbMEHHOE COIJIaCHe HA UX IIOIyYeHHE.

3.2.5. PaboTonaTens HEe UMEET MpaBa MOIy4aTh U 00padaThIBaTh MEPCOHANBHBIE JaHHBIE paOOTHUKA O €TO
MOJUTUYECKUX, PEIMIHO3HBIX W MHBIX YOCKACHUSIX M YaCTHOW JKM3HU. B ciydasx, HEmocpeacTBEHHO
CBSI3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIICHHWH MaHHBIE O YaCTHOW KMU3HU paboTHUKA (MH(pOpManus o
KHU3HEIEATEIHbHOCTH B c(hepe ceMeHWHBIX OBITOBBIX, JIMYHBIX OTHOIIEHHWH) MOTYT OBITh MOIYYEHBI H
00paboTanbl paboTonaTeIeM TOJIBKO € €ro MUCBMEHHOTO COrIacusl.

3.2.6. Paboronarens He UMeeT MPaBO MOJYy4YaTh U 00padaThIBaTh MEPCOHANbHBIC JaHHBIE PaOOTHHKA O
€ro WIeHCTBE B OOIIECTBEHHBIX OOBETMHEHUSIX HIIH €r0 MPOQCOIO3HON AEATENLHOCTH, 38 UCKIIIOYEHUEM
CIIydaeB, MPEAYCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM.

3.3. K oOpaboTke, nepenade 1 XpaHEHUIO NIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB M BOCIUTAHHUKOB MOTYT
UMETH TOCTYI PAOOTHHKH:

- OyXranTepuu;

- aAMUHUCTPALHS;

- CTapIuas MEJULUHCKAsl CecTpa;

- ISIIOTPON3BOIUTEND;

- Bocnutatend U negarord JOVY (uMeroT moctynm K o0paboTke, mepegade U XpaHEHUIO MEPCOHATBHBIX
JAHHBIX BOCHMUTAaHHHUKOB).

3.4. Hcmomnp3oBaHWE TEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C IIEJISIMHU,
OTIPEAECTUBIINMY UX TOJTyYCHHE.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITH HCIIOJIb30BAHbI B LETSX MPUYMHEHHS UMYILIECTBEHHOTO H
MOpaJbHOTO Bpela TpakJaHaM, 3aTpyIHEHHs peanu3alMyd NpaB M cBoOOJ rpaxigaH Poccuiickoit
Oenepannu. OrpanmueHue mnpaB rpaxnan Poccuiickorr @enepamui Ha OCHOBE HCIOIB30BaHUSA
uHpOpMaK 00 WX COIMAIBHOM IMPOUCXOXKICHUHU, O PACOBOM, HATMOHAILHOM, S3bIKOBOM, PEIUTHO3HOM
Y MIapTUHHON NPUHAAJICKHOCTH 3aIIPEIIEHO U KapaeTcsl B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM.

3.5. Ilepenaua mepcoHaJbHBIX NAHHBIX paOOTHHMKA BO3MOXKHA TOJNBKO C corjlacus pabOOTHHKa WM B
CIIy4asx, MpsIMO MPeTyCMOTPEHHBIX 3aKOHOAATENbCTBOM.

3.5.1. IIpu nepenaue nepcoHANbHBIX JaHHBIX pabOTHUKA pabOTOAATENb AOJKEH COOMI0AATh CIeIyIOLIHne
TpeOOBaHMUS:

- HE coo0maTh NEepCOHANBHBIC NTaHHBIC PA0OTHHKA TPEThEH CTOpOHE 0€3 MHUCHMEHHOTO COTJAaCHs
paboTHHKA, 38 UCKIIOUEHHEM CIIy4aeB, KOTrJa 3T0 HEOOXO0ANMO B LEJISAX MPEIyNPExKICHUS YIPO3bI )KU3HU
1 310pOBBIO PaOOTHHKA, a TAKXKE B CIIy4YasiX, yCTAHOBJICHHBIX (peepabHBIM 3aKOHOM;

- He coo0maTh MEpCOHATbHBIE NaHHBIE PabOTHWKAa B KOMMEPUYECKHX IeNaXx 0e3 ero NmHChMEHHOIO
coryacus;

- MIPEIYNPEANTH JINL, MOMYYaroNX HepCOHANbHBIC TaHHbIE paOOTHUKA, O TOM, YTO 3TU JAaHHBIC MOTYT
OBITH HCIONB30BAaHBl JIMIIb B LENSAX, U KOTOPBIX OHM COOOLICHBI, W TpeOOBaTh OT 3TUX JIUII
MOJNTBEP)KIACHUS TOTO, YTO 3TO MpaBWJIO coOM0AeHO. Jluma, monydaroniye MepcoHalbHbIE aHHbBIE
paboTHHKa, 0053aHbI COOMIOAATh PEKUM CEKPETHOCTH (KOH(MUIACHIIMAIBHOCTH). [laHHOE MOJIOXKEHUE HE
pacrpocTpaHsercss Ha OOMEH MEpPCOHAJIbHBIMHU JaHHBIMH DPAa0OTHHKOB B MOPSIKE, YCTAaHOBICHHOM
(dheneparTbHBIMU 3aKOHAMH;

- paspemiaTh JOCTYN K MEPCOHAJIBHBIM AaHHBIM PaOOTHUKOB TOJBKO CIEIHAIbHO YIIOJHOMOYEHHBIM
JMLAaM, ONPEIENICHHBIM IIPUKA30M 0 OpraHU3alMM, [IPU 3TOM yKa3aHHBIE JHLA JOJDKHBI UMETH IPABO
MOJy4aTh TOJBKO TE IEPCOHANbHBIE AaHHbIC PaOOTHHKA, KOTOpble HEOOXOAMMBI ISl BBIIOIHEHHS
KOHKPETHBIX (YHKIIHIA;

- He 3ampammrBaTh WHPOPMALUIO O COCTOSHUM 3J0POBBSI pabOTHHUKA, 32 MCKIIOUYEHHEM TEX CBEACHHI,
KOTOPBIE OTHOCATCSI K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHEHHSI pAOOTHUKOM TPYAOBOH (YHKIUHY;

- TepemaBaTh IEPCOHAIbHBIE [aHHbIE pAOOTHHWKA TPEACTABUTENAM paOOTHHUKOB B TOPSAKE,
ycraHoBieHHOM TpynoBeiM KonekcoM, n orpaHIYMBATE 3Ty HHPOPMAIIUIO TOJBKO TEMH IEPCOHATBHBIMH
JaHHBIMH paOOTHHKA, KOTOPbIE HEOOXOOUMBI [UIS BBIIIOJHEHHUS YKa3aHHBIMH HPEACTaBUTEISAMU HX
byHKIUA.

3.5.2. llepemaua mepcOHANbHBIX JaHHBIX OT Jep)KaTelnss WIM €ro INpeJCTaBUTEIeH BHEIIHEMY
NOTPEOUTENI0O MOKET JONMYCKAaThbCd B MUHMMAIBHBIX 00BEMax M TOJBKO B LENSAX BBINOJHEHMS 3afad,
COOTBETCTBYIOIINX OOBEKTHBHONW NPUYKHE cOOPa ATUX JAHHBIX.

3.5.3. Ilpu nepenave nepcoHANBHBIX JaHHBIX paOOTHUKA MTOTPEOUTENSIM (B TOM YHCIIE U B KOMMEPUYECKUX
LEJsAX) 32 Mpeelibl OpraHn3anu padboTonaTenb He TOJDKEH coO0MIaTh 3TH JaHHBIE TPEThel cTopoHe Oe3
IUCbMEHHOI'O corjacusi paOOTHHMKA, 3a MCKIIOYEHHEM CJIydaeB, KOIZa 3TO HEOOXOOUMO B LEIX



MIPEIyTPEXISHIS YTPO3bI )KU3HU U 3[JOPOBBIO pa0OOTHUKA WIIH B CITy4dasX, YCTAHOBJICHHBIX (hefiepaibHBIM
3aKOHOM.

3.6. Bce Meppl KOHOUACHIMANBHOCTH TPU cOOpe, 00padOTKe W XpaHEHWH IEePCOHAIBHBIX IaHHBIX
pabOTHHKA PaCHpPOCTPAHSIIOTCA KaKk Ha OyMaKHbIe, TaK M Ha JJICKTPOHHBIC (aBTOMATH3MPOBAHHEIC)
HOCHUTEH UHPOPMAITUH.

3.7. He nmomyckaeTrcst oTBe4aTh Ha BOMPOCHI, CBA3aHHBIC C Mepeaaueii mepcoHaIbHOW MH(POPMALUHU MO
tenedony win dakcy.

3.8. XpaHeHne nmepcoHANBHBIX JAHHBIX JOJHKHO MIPOUCXOIUTH B MOPAIKE, UCKITIOYAONIEM X YTpaTy WIH
UX HETPaBOMEPHOE HCIIOJIb30BaHUE.

3.9. Ilpu mpuHATHM pPELICHUH, 3aTparuBalOlIMX MHTEpECH Pa0OTHHKA, paboTomaTeNs HE MMEET IMpaBa
OCHOBBIBAThCS HAa MEPCOHABHBIX JAHHBIX PAOOTHHKA, MOITYYEHHBIX UCKIIOYHTEIFHO B PE3yNbTaTe HX
aBTOMATHU3MPOBAHHON 00pPAaOOTKH WIIM JJIGKTPOHHOTO MONy4eHHUs. PaboTomaTesib yYUTHIBACT JIMYHBIC
KadyecTBa pabOTHHUKA, €ro 10OPOCOBECTHBIN 1 3(PPEKTUBHBIN TPY.

4. locTyn K nepcoOHATbHBIM JAHHBIM

4.1. BHyTpeHHHU# AOCTYN (JOCTYI BHYTPH OpPTaHU3AIINH).

4.1.1. IlpaBo moctyna K MepcoHaNbHBIM JaHHBIM COTPYAHHMKA UMEIOT:

- 3aBenyromuii MBJI0Y;

- TJIaBHEIN OyxTanrep, Oyxranrep;

- cTaplias MeJICecTpa;

- caM paOOTHHK, HOCUTEIb JaHHBIX;

- IpyTre COTPYAHUKH OPTaHU3AINH IIPH BBHITIOJHEHUH UMH CBOUX CITY)KEOHBIX 00sI3aHHOCTEH.

4.1.2. TlepedeHb M, WUMEIOMMX JOCTYIl K TEPCOHAILHBIM JIAHHBIM PaOOTHHKOB, OMpEAEIsIeTCs
MIPUKa30M 3aBEIYIOILIETO.

4.2. Buemnuit gocrym.

4.2.1. K ymncmy MaccoBbIX NMOTpeOHTENe NMepCOHATBHBIX JAHHBIX BHE OPraHM3AlMH MOXHO OTHECTH
TrOCYJapCTBEHHBIE ¥ HETOCYIAPCTBEHHbIE (YHKIIMOHABLHBIE CTPYKTYPBHI:

- HAJIOTOBBIE WHCTICKLIUH;

- MPaBOOXPAHUTEIHHBIE OPTaHBI,

- OpraHbl CTATUCTUKY;

- CTpaXOBBIC areHTCTBA;

- BOGHKOMATHI,

- OpraHbl COIMANBHOTO CTPaXOBAHHS;

- IEHCUOHHBIE (POH/IBI;

- opa3aesieHuss MyHUIIUIIAIBHBIX OPTaHOB YIIPABICHHUS;

4.2.2. Haa3opHO-KOHTPOJBHBIC OPTaHbBl WMEIOT JOCTYNl K HWH(POPMAIMd TONBKO B cdepe CBoOeH
KOMTIETCHIINH.

4.2.3. OpraHuzanuy, B KOTOPbIE Pa0OTHHK MOXET OCYIIECTBISTH NEPEUUCICHHS JIEHEKHBIX CPEICTB
(cTpaxoBble KOMITAHUH, HETOCYIApCTBEHHbIC NMEHCHOHHBIE (OHIBI, OJAaroTBOPUTEILHBIC OPraHM3alUH,
KpPEIUTHBIE YUYPEKICHHUS), MOTYT HOJIYYUTH JOCTYN K TMEPCOHANBHBIM JIAHHBIM Pa0OTHHKA TOJEKO B
ClIy4ae ero MMCbMEHHOTO pa3pelIeHus..

4.2.4. lpyrue opranuzanuu.

Ceenmenust o paboTamIieM COTPYIHUKE WIU YK€ YBOJIEHHOM MOTYT OBITH TPEIOCTaBICHBI IPYrou
OpraHu3alyd TOJBKO C MHUCBMEHHOTO 3ampoca Ha OJaHKe YYPEeKACHUS, C MNPUIOKEHHEM KOIUH
HOTapUaJIbHO 3aBEPEHHOTO 3asiBIICHHS Pa0OTHHKA.

[lepcoHanbHBIE JaHHBIE COTPYAHWKAa MOTYT OBITH MPENOCTaBICHBI POJCTBEHHUWKAM WM YIEHAM €ro
CEMBH TOJIBKO C IMMCbMEHHOTO Pa3pelieHns CaMoro COTPYAHHKA.

B cnyuae pa3Bona ObiBIlasi cyrnpyra (Cymnpyr) UMEIOT IIPaBO 0OPaTUTHCS B OPTaHU3AIUIO C TUCHMEHHBIM
3aImpocoM 0 pa3Mepe 3apadOoTHOM TIaThl COTpyaHUKA Oe3 ero cornacus. (YK PO).

5. 3ammTa NepcoHaAJbLHBIX JAHHBIX

5.1. Tlox yrpo3oil WnM ONAcCHOCTBIO YTpaTbl MEPCOHAIBHBIX AAHHBIX MOHHUMAETCS EIWHHUYHOE WIH
KOMIIJIEKCHOE, PeajbHOE WIIM TMOTEHLIHAIFHOE, aKTUBHOE MM MMaCCHBHOE IMPOSIBICHUE 3JI0YMBIIUICHHBIX
BO3MOJKHOCTEH BHEIIHWX WJIM BHYTPEHHUX MCTOYHHKOB YTPO3BI CO3/1aBaTh HEOJIArOMPHUSTHBIE COOBITHS,
OKa3bIBaTh JECTAOMIN3UPYIOIIEe BO3IEHCTBIE HA 3AIIUIIAEMYI0 HH(POPMAIIHIO.

5.2. Puck yrpo3sl m006IM HHPOPMAIIMOHHBIM pecypcaM CO3JAal0T CTUXUHHBIE OEICTBUS, IKCTPEMabHbIe
CUTYyaIlul, TEPPOPUCTHUECKUE NEHCTBUS, aBapHUH TEXHUYECKUX CPEJCTB W JIMHHUW CBSI3H, JAPYTHE
00BEKTUBHBIE OOCTOSTENLCTBA, 4 TAKIKE 3aMHTEPECOBAHHBIC W HE3aUHTEPECOBAHHBIC B BOSHUKHOBEHUH
YTpO36I JIMIIA.

5.3. 3amuTa nmepcoHaNbHBIX JaHHBIX NPECTABISET COO0H KECTKO pEeraMeHTHPOBAHHBIA U TUHAMUYECKH
TEXHOJIOTHYECKUI ~ TpOIecC,  NPeAyNpeXMAIMUN  HapylIeHHe  JIOCTYIIHOCTH,  IIeJIOCTHOCTH,
JOCTOBEPHOCTH H  KOH()UICHUMATBLHOCTH TEpPCOHANBHBIX JaHHBIX W, B KOHEYHOM  CYeTe,
o0ecrieynBaloOIMid JOCTATOYHO HAAEKHYI0 0€30MacHOCTh WHPOPMALUK B MPOLECCe YNPaBICHYECKOH U
MPOU3BOACTBEHHON JIEATENFHOCTH KOMITaHUH.



5.4. 3amuTa TEPCOHANBHBIX ITaHHBIX PabOTHHKAa OT HEMPABOMEPHOTO MX HCIOJIB30BAHWUSA WM YTPATHI
JIOJDKHAa OBITH  OoOecrieueHa paloTojaTeneM 3a CYeT €ro CPEICTB B MOPSAJKE, YCTAaHOBICHHOM
(eneparbHBIM 3aKOHOM.

5.5. «BHyTpeHHsIs 3a1uTa.

5.5.1. OCHOBHBIM BHUHOBHHKOM HCCAHKIIMOHUPOBAHHOTO AOCTYyIla K ICPCOHAJIILHBIM OAaHHBIM SABJISICTCA,
KaK MpaBIWIO, TEPCOHAJ, padoTarmuii ¢ JOKyMEeHTaMH W 0a3aMu JaHHBIX. PernmameHtanus aocTyma
nepcoHasa K KOHQHUIEHIINAaIbHBIM CBEJICHUAM, TOKYMEHTaM 1 0a3aM JaHHBIX BXOJHUT B YHCIIO OCHOBHBIX
HaIpaBlIeHUH OPraHU3aI[MOHHOW 3amuThl WHGOPMAMM ¥ TpeAHa3HaueHa i pa3TpaHHYeHHS
MOJTHOMOYHI MEX]Ty PYKOBOJIUTEIISIMU U CIICIUATMCTAMU OpPTraHU3aIlVH.

5.5.2. Jlns oOecriedeHWH BHYTPEHHEH 3aIllMThl IEPCOHANBHBIX JAaHHBIX pPa0OTHUKOB HEOOXOIUMO
co0ITI01aTh PSi MEP:

- OrpaHUYCHHC U pPErilaMCHTAIUA COCTaBa pa6OTHI/IKOB, Q)YHKHI/IOHEUILHBIC 00s3aHHOCTH KOTOPBIX
TpeOYIOT KOH(UACHIINATHHBIX 3HAHUH;

- cTporoe m30uparenbHOE W OOOCHOBAaHHOE pAaCIpelleieHne ITOKYMEHTOB W HWH(POpPMAIMH MEXIY
pabOTHHKAMH;

- pamMoHaTBHOE pa3MelleHHe padouYMx MecT pabOTHUKOB, IPH KOTOPOM HCKIIOYAOCh OBl
OECKOHTPOIBPHOE HCIIONIF30BaHUE 3aIUIIaeMON HH()OpMAITUH;

- 3HaHWEe pPaOOTHUKOM TPeOOBaHWN HOPMATHBHO — METOJIMYECKHUX TOKYMEHTOB IO 3alIUTe WH(pOPMAIHH
Y COXPAHEHUU TaWHBI;

- HaJM4Yue HEOOXOJUMBIX YCIIOBUH B MOMEIIECHUU IJIs pabOThl ¢ KOH(DUICHIIMATHHBIMU TOKYMEHTAMH H
0a3aMM JaHHBIX;

- OTIpeJieIeHUe U pPerJIaMeHTAIHs CocTaBa pabOTHUKOB, UMEIONIHX MPaBO JOCTyNAa (BX0/a) B TIOMEIICHHUE,
B KOTOPOM HaXOJUTCS BBIYUCIUTEIbHAS TCXHHUKA;

- OpraHu3aIys MOPsIKa YHUUTOKEHUS HHPOPMAIIHH;

- CBOEBPEMEHHOE BBISIBJICHHE HaPYIIECHUS TPEOOBAHNH pPa3peIIUTEIbHON CHCTEMBI JOCTYNa PaOOTHUKAMH
MOJPa3JICTICHHUS;

- BOCIIUTATEIbHAS U PA3bICHUTENbHAS paboTa ¢ pa0OTHUKAMU 1O MPEAYNPEKIACHUIO YTPAThl IEHHBIX
CBeJIeHHI TTpH paboTe ¢ KOH(PHUIEHIIMATFHBIMU JIOKYMEHTAMHU;

- HE JOIyCKaeTcs BBIJadya JHMYHBIX N1 pabOTHUKOB Ha pabouyne MecTa agMuHHCTpanud. Pabota c
JIMYHBIMU JAC€JIaMH MOXKET BECTUCH TOJBKO B Ka6I/IHeTC 3aBCAYyIOUICTO,

5.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHHUKA HA DIIEKTPOHHBIX HOCUTEIISX.

Bce mankm, copepikamiiie MepcoHANBHBIE JTaHHBIE COTPYIHUKA, JOJDKHBI OBITh 3aIlUIICHBI ITapoJIeM,
KOTOPBIA COOOIAETCS PYKOBOJIUTEIIO CIY>KOBI YIPABICHHS IEPCOHAJIOM M PYKOBOIMUTEIIO CIYXKOBI
WH(POPMAITMOHHBIX TEXHOJIOTHIA

5.6. «BremHaa 3amuray.

5.6.1. st 3ammuThl KOHPUICHINATEHON HHGOPMAIINA CO3/IAl0TCS TIe/ICHAIIpaBICHHBIC HeOIaronprusITHEIE
YCIIOBUST U TPYIOHOIPEOAOJHMMBIC  NPEMATCTBUS  JUIS  JIMI@,  TBITAIONIETOCS  COBEPIIUTH
HECaHKI[MOHUPOBAaHHBIA  JOCTYyIl W  OBimajgeHue wuH(popmanumed. llempto w®  pe3yapTaToMm
HECaHKIIMOHWPOBAHHOTO JOCTYyNMa K WH(OPMALMOHHBIM pecypcaM MOXET OBITh HE TOJNBKO OBIIAJEHHE
IECHHBIMU CBCACHUAMHU U UX HCIIOJIB30BAHUEC, HO U UX BUJON3MCHCHUC, YHUUYTOKCHNUEC, BHCCCHUC BUPYCa,
nonMeHa, pambCuQUKays coaepKaHus peKBU3UTOB JOKYMEHTA U JIp.

5.6.2. llom TOCTOPOHHWUM IMIIOM TIOHUMAaeTcs JI00e JHIO, HE WMEMIee HEeMoCPEICTBEHHOTO
OTHOLICHUA K ACATCIbHOCTU YUPCIKACHHUA, IIOCCTUTCIIN, pa6OTHI/IKI/I APYTUX OpraHnu3alluOHHBIX CTPYKTYP.
[TocTopoHHHME JMIIAa HE MOJDKHBI 3HATh pacmpenesneHue (QyHKIHH, pabdodne MpOLECcCHl, TEXHOJOTHIO
COCTaBIIeHHsI, 0OPMIICHUS, BEJICHHSI U XpPAaHEHHS JOKYMEHTOB, Jie]l U pab0ounX MaTepHaoB.

5.6.3. Jlns oOecriedeHrss BHEIIHEW 3allWTHl TEPCOHANBHBIX MAHHBIX COTPYIHHKOB HEOOXOIUMO
co0JIFOIaTh PSIIT Mep:

- IOPSAZIOK MPUEMa, yueTa U KOHTPOIIS AeATEIbHOCTH ITOCETUTEINCH;

- POITYCKHON PEXNM OpTaHHU3allHH;

- YYET ¥ MOPSAJIOK BBIJAYN YIOCTOBEPEHHUIA,

- TEXHHMYECKUE CPEJICTBA OXPaHbI, CUTHAIU3AIINY;

- IOPAZIOK OXpaHbl TEPPUTOPHUH, 3AAHNHN, IOMEIIEHUH, TPAHCITOPTHBIX CPENICTB;

- TpeOOBaHMSA K 3alIuTe HHPOPMAITUH TP HHTEPBLIOUPOBAHUN U COOCCEIOBAHUSIX.

5.7. Bce nuia, cBsA3aHHBIC C MOJNy4YeHHEM, OOpabOTKOW W 3aIUTOW MEPCOHAIBHBIX JAHHBIX, 00SM3aHBI
MOJIITUCATh 00S3aTETLCTBO O HEpa3TIallleHUH MePCOHAITBHBIX JaHHBIX pa0OOTHUKOB.

5.8. I1o BOBMOXHOCTH TTEPCOHANBLHBIC TAHHBIC 00C3TUIHBAIOTCSL.

5.9. Kpome Mep 3amuThl MEPCOHAIBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIILCTBOM, pabOTOIaTeNH,
pabOTHUKM W WX TPEICTABUTEIN MOTYT BBHIPAOATHIBATH COBMECTHBIE MEpPBI 3aIlUTHl MEPCOHAITBHBIX
JTAHHBIX PaOOTHHUKOB.

6. IIpaBa u 00s13aHHOCTH Pa0OTHHKA

6.1. 3akpemnieHne npaB pPa0OTHHKA, PErVIAMCHTHUPYIOUIMX 3aIIUTy €ro IMEepCOHANBHBIX JaHHBIX,
obecrieynBaeT COXPaHHOCTD MTOJTHON M TOYHOW HH(POPMAITHH O HEM.



6.2. PabOTHHKHM W WX TIPEACTABUTENH JOJDKHBI OBITh O3HAKOMIIEHBI IO/ PACHHCKy C JOKYMEHTaMHU
OpraHu3allyi, YCTAHABIMBAIOUIMMHU MOPSAOK 00pabOTKM MEPCOHAIBHBIX JaHHBIX paOOTHUKOB, a TaKKe
00 ux mpaBax M 00SI3aHHOCTSIX B ATOM O0JIACTH.

6.3. B memsix 3ammThl MepCOHANBHBIX JaHHBIX, XPAHAIINXCS Y paboTonaTels, paOOTHUK UMEET MPaBo:

- TpeOOBaTh UCKIIIOYCHUS WIIH UCTIPABJICHHUS HEBEPHBIX WIJIM HETOJIHBIX MEPCOHALHBIX TAHHBIX.

- Ha CBOOOJIHBIN OSCIUIATHBIN JOCTYI K CBOMM NEPCOHAIBHBIM JAaHHBIM, BKIFOYas MPABO HA MOJTYYCHHE
KOITUH JTI000M 3amucH, Coep KaIleH MepCcoHaIbHbBIC TaHHEIC,

- TepcoHaNbHBIE MJaHHBIE OIEHOYHOTO XapakTepa MJOMOJNHHUTH 3asBIEHHEM, BBIPAXKAIOIUM €ro
COOCTBEHHYIO TOUKY 3PCHHUS;

- OIIPECIIATh CBOUX MPEACTABUTENECH JUIsl 3aIUTH CBOMX MEPCOHATBHBIX JAHHBIX;

- Ha COXpaHEHHE U 3alIUTY CBOEH JIMYHOU 1 ceMeHHON TalHBbI.

6.4. PaboTHuk 00s13aH:

- mepenaBaTh pabOTOMATENIO WM €ro NPEJCTABUTENI0 KOMILIEKC AOCTOBEPHBIX, NTOKYMEHTHPOBAHHBIX
MEPCOHANBHBIX TAHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TpynoBBIM KogekcoM PO.

- CBOEBPEMEHHO CO00IAaTh pad0TOIATEII0 00 U3MEHEHHH CBOMX TIEPCOHAIBHBIX JTAHHBIX

6.5. PaboTHUKH CTaBAT pa0bOTOJATENs B U3BECTHOCTh 00 M3MEHEHUM (DAMHIIUM, UMEHHU, OTYCCTBA, JAThI
POXKACHUS, YTO IOJTy4aeT OTPaKEHUE B TPYJAOBOH KHIDKKE Ha OCHOBAHWH IMPEICTABICHHBIX JOKYMEHTOB.
[Ipu HEOOXOTUMOCTH U3MEHSIOTCS TaHHBIE 00 00pa30BaHMH, TPOPECCHH, CIICITHATLHOCTH H TIP.

6.6. B 1ensx 3amuThl YaCTHOM XKU3HU, IMYHON M CEMEHHOW TailHbl paOOTHUKHU HE JIOJKHBI OTKAa3bIBATHCS
OT CBOETO IpaBa Ha 00pabOTKy MEPCOHANBHBIX AAHHBIX TOJBKO C MX COTJIACHUS, TIOCKOJBKY 3TO MOXKET
MOBJIEYH MPUYNHEHNE MOPATBHOTO, MaTEPHAIHHOTO BpEIa.

7. OTBeTCTBEHHOCTh 3a pasrjameHue KOH(PUICHUMAJbHOH HH(OpMANUM, CBA3AHHOH ¢
NMEePCOHATbHBIMH TAHHBIMH

7.1. IlepcoHampHas OTBETCTBEHHOCTb — OJHO W3 TJaBHBIX TpeOOBaHMN K OpraHU3aIuu
(GYHKIIMOHUPOBAHUST CHCTEMBbl 3alllMTHl NEPCOHAILHOW WHQOpManuu U 00s3aTeNbHOE YCIOBHE
obecriedeHus 3H(HEKTUBHOCTH ITOH CHCTEMBI.

7.2. Opunuueckne u (U3MUECKUE JIHLA, B COOTBETCTBHM CO CBOMMH IOJHOMOYHSIMH BIAJCIOLINE
uHpOpMAIe O TpaxJaHaX, TMOIYYaloIUe ¥ HWCIONB3YIONNEe €€, HEeCyT OTBETCTBEHHOCTh B
COOTBETCTBMM C 3aKOHOAATeNbcTBOM Poccuiickoir ®enepaimu 3a HapylIeHHWE peXHMMa 3allHThI,
00pabOTKH M IOPSIKA HCIIOIB30BaHUS STOH HH(POPMALINH.

7.3. PykoBomuTeNnb, pa3pemaroniuii JOCTYH COTPYJHHKA K KOH(HIESHIHMAILHOMY JIOKYMEHTY, HECEeT
MIEPCOHAFHYIO OTBETCTBEHHOCTD 32 JAHHOE pa3peleHHe.

7.4. Kaxnplil COTpYAHUK YUpEXKIEHHS, TOMYJYaloUIHid i paboThl KOHPHUICHINATBHBINA JOKYMEHT, HECET
€MHOJIMYHYIO OTBETCTBEHHOCTD 338 COXPaHHOCTh HOCHUTEISI M KOHPHUICHINAILHOCTh HH(POPMALIUH.

7.5. Jluma, BWHOBHBIE B HapyIICHUH HOPM, PETYIHPYIOIHMX TOJydeHHEe, OOpabOTKy U 3alluTy
MEPCOHAFHBIX JAaHHBIX pPa0OTHUKA, HECYT IUCHHUILIMHAPHYIO, aIMHHHCTPATUBHYIO, TPaKAAHCKO-
MPaBOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pefiepabHBIMU 3aKOHAMHU.

7.5.1. 3a HencnoJHEHUE WM HEHaJIe)Kallee UCIOJHEHHE PaOOTHUKOM II0 €r0 BHHE BO3JI0KEHHBIX Ha
HEro oO0s3aHHOCTEHl 1O COOJIOAEHHIO YCTAHOBIEHHOTO TOpsAka paboTel CO  CBENEHUSMHU
KOH(UACHIIMANBHOTO XapakTepa paboTojaTesb BIpaBe NPUMEHITh MPEIyCMOTPEHHBIE TpPYHAOBBIM
KopexcoM auciuruinHapHBIE B3LICKAHHMSL.

7.5.2. JIOMKHOCTHBIE IMIAa, B OOS3aHHOCTh KOTOPBIX BXOJWUT BEACHHWE IIEPCOHAIBHBIX JaHHBIX
COTpyIHUKa, O00s3aHBI O00ECHEYNUTh KaXKIOMYy BO3MOXHOCTH O3HAKOMJICHHS C JOKYMEHTaMHU |
MaTepHajgaMu, HENOCPEACTBEHHO 3aTParuBarOIIMMHK €0 MpaBa U CBOOOBI, €CIIM HHOE HE MPEeTyCMOTPEHO
3aKOHOM. HermpaBoMepHBIIi OTKa3 B TIPEAOCTaBICHWH COOPAaHHBIX B YCTAHOBIEHHOM MOPSIKE
JIOKYMEHTOB, OO HECBOEBPEMEHHOE NPEIOCTABICHNE TaKWX ITOKYMEHTOB WM WHOW WH(pOpMAIu B
CilydasiXx, TPEAYCMOTPEHHBIX 3aKOHOM, JHM0O NpPEAOCTaBICHHWE HEMOJIHON WM 3aBeJOMO JIOXKHOM
nH(pOpPMAIIMK — BIIeYeT HAJOKEHHE Ha OJDKHOCTHBIX JIMII aJMHHUCTPAaTHBHOTO MTpada B pa3Mmepe,
onpexaensieMmoM Kogekcom 00 aIMUHICTPATHBHBIX MTPABOHAPYIICHUSX.

7.5.3. B coorBerctBun ¢ ['paxnanckum KopekcoM nuina, HE3aKOHHBIMH METOJaMH IMOJYyYUBIIHE
MH(POPMAITUIO, COCTABIISIONIYIO CIYXEOHYIO TaliHy, 00s3aHBI BO3MECTUTh IPUYHHEHHBIC YOBITKH, TPHYEM
TaKas e 00s13aHHOCTh BO3JIaraeTcsi M Ha paOOTHUKOB.

7.5.4. YTonoBHas OTBETCTBEHHOCTH 3a HapyIIEHHE HENMPUKOCHOBEHHOCTH YaCTHOM XU3HU ( B TOM UHUCIIE
HE3aKOHHOE COOMpaHMe WM PacHpOCTpaHEHHE CBEACHHHM O YAaCTHOM >KU3HM JIUIA, COCTABISIOMIEIO €ro
JUYHYIO WM CEMEWHYIO TaifHy, 0e3 ero coriacus), HEIPaBOMEPHBIH TOCTYN K OXpaHSEeMOW 3aKOHOM
KOMIBIOTEPHOUW WH(OpMAINK, HETPAaBOMEPHBIA OTKa3 B MPEIOCTABICHUN COOPAHHBIX B YCTAHOBIEHHOM
MOpSAZIKE JTOKYMEHTOB M CBEJICHHM (€C/IM 3TH JeSHUS NPUYMHIIN BpeJ MpaBaM M 3aKOHHBIM HHTEpecam
TpaXK[aH), COBEPIIEHHBIE JIMIIOM C KCIIOJIb30BAHUEM CBOETO CIYyKeOHOTO ITOJNIOKEHHS HaKa3bIBaeTCs
mrpadom, THOO JTHIIEHHEM TpaBa 3aHUMAaTh OIMPE/IIICHHbIE TOMKHOCTH MM 3aHUMAThCS OTIpeIeIICHHOM
JIESATENIbHOCTBIO0, JIMOO apecToM B cooTBeTCTBUY ¢ YK PO,

7.6. HempaBOMepHOCTh JCATENBHOCTH OPraHOB IOCYJapCTBEHHOW BJIACTH W OpraHM3aldil mo cOopy u
WCTIOJIb30BAHMIO TEPCOHANBHBIX JAHHBIX MOXKET OBITh YCTAHOBJIEHA B Cy/IEOHOM TIOPSI/IKE.
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