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l. OO01uMe mMoJI0KeHUs.

1.1. Hacrosmiee nomoxxeHune o (GOpMUPOBAHUY, BEACHUH U MPOBEPKE JTUIHBIX
pi(Sh) BOCIIMTAHHUKOB MYHUIUITAJIBHOTI'O BIO/PKETHOT'O
JOLIKOJIBHOI'O OBPA3OBATEJIBHOI'O VYYPEXIEHUA HETCKOI'O
CAJIA Ne 2 T.KAMEHKU KAMEHCKOI'O PAVOHA TIEH3EHCKOU
OBJIACTU (nmanee JIOY) pa3paboTaHO C IeNbI0 perjiaMeHTaluu padoThl C
JUYHBIMU AenamMu BocnuTaHHUKOB IOV u ompenensier mopsnoK IEUCTBUNA BCEX
kareropuii cotpynuukoB JIOVY, yyacTBytommx B paboTe C BbIIEyKa3aHHON
JIOKYMEHTALUEH.

1.2. Tlonoxenue pa3zpaboTraHo B cooTBeTCTBUM ¢ DesepalbHBIM 3aKOHOM OT
29.12.2012 roma Ne273-®3 «OO6 obOpazoBanuu B Poccuiickoit Denepanumy,
npukazoM MunuctepcrBa obpazoBanus u Hayku oT 08.04.2014 roma Ne293 «O6
YTBEPKJICHUH TIOPSKA MpreMa Ha 00ydeHue Mo 00pa3oBaTeNbHBIM MPOTrpaMMaM
JOIIKOJILHOTO 00pa3oBanus», ¥Ycrasom J[OVY.

1.3. Hacrosmee “Tlomokenme” yrtBepxkaaetcs Ilpukazom mo JIOY w
SABJISIETCS  00s3aTENbHBIM  JIJII  BCEX KaTeropuil e€ IMeNaroruueckux u
aMUHUCTPATUBHBIX  pabOTHHMKOB.  HapymieHue  HacTosmero  mopsjka
paccmarpuBaercs B coorBeTcTBuu ¢ TK PO.

1.4. Benenuie TUYHBIX J€]I BOCIMTAHHUKOB BO3JIaraeTcs Ha BOCIIUTATENCH.

1.5. Pogutenu (3aKkoHHBIEC MPEJICTABUTEINN) JIETEH HECYT OTBETCTBEHHOCTh 3a
MPAaBWIBHOCTh MPEIOCTABICHHBIX MEPCOHAJBHBIX JAHHBIX, WX MOIJUHHOCTD,
CBOEBPEMEHHOE COOOIIEHNE BOCIIUTATENIO 00 UX N3MECHECHHH.

1.6. IOY HeceT OTBETCTBEHHOCTH 3a COXPAHHOCTh U KOH(MUIEHIINATHLHOCTD
CBEJICHUI U IOKYMEHTOB, COJICPKAIUXCA B JIMUHBIX JI€JIaX BOCIUTAHHUKOB.

1.7. Uupopmauuss H3 JHYHOTO Jejla BOCIUTAHHMKA OTHOCUTCA K
MEePCOHAIBHBIM JaHHBIM W HE MOXET TMepeaaBaTbCsl TPETbUM JIMIAM,  3a
HCKJIFOYEHUEM CITy4aeB, MPEyCMOTPEHHBIX 3aKOHOAATEIIHCTBOM.

1.8. JIluuHoe naeno sBISETCS JOKYMEHTOM BOCIHMTaHHWKA, W BEJECHUE €ro
00s13aTeNIbHO ISl Kaxaoro Bocnutanauka J[OY.

Il. TIlopsinok oopmiieHHs JTUYHBIX JeJ NpHu nocTtymienuu B 1OY.

2.1. ®opmupoBaHHE JIMYHOIO JieJa BOCIHMTAHHUKA MPOU3BOAUTCA
HEIMOCPEJICTBEHHO MOCJE €ro 3a4MCICHUS B YUPEKIECHUE HAa OCHOBAaHUM IpUKa3a
3aBeaytomero JJOVY.

2.2. JInyHOE €710 BeeTCa Ha BCEM MPOTSKEHUU NPeObIBaHUS BOCITUTAHHUKA
B JIOV.

2.3. JIuuHOe €710 BOCIUTaHHUKA (POPMUPYETCS U3 CIEAYIOMUX TOKYMEHTOB:

3asiBneHue o npuéme B JIOY;

BBINICKA U3 TIPUKa3a O 3a4HCICHUY;

JIOTOBOp 00 00pa30BaHNM;

coriacue Ha 00pabOTKy MEepCOHANbHBIX JAHHBIX peOCHKA;
KOTHS CBUICTEIHCTBA O POXKIICHUH;

CBHUICTEIILCTBO O PETHCTPAIINH 10 MECTY KUTEIhCTBA peOEHKA |
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v CHUJIC
2.4. IlepeueHb JOKYMEHTOB JIMYHOIO JieJla TIEPEUYUCISICTCS B OIKCH,
ABJISIFOLIEHCS TIEPBBIM JINCTOM B MAIKE JUYHBIX JEJ

I11. ITopsanok BexeHusi U XpaHEeHUs JUYHBIX JeJl.

3.1.  Vder um XpaHeHHE JMUYHBIX JI€JT BOCHUTAHHUKOB OPTaHU3YETCS C
Helabl0 ObICTpOro M 0€30IIMOO0YHOr0 TOMCKA JIMYHBIX e, OOCCHEUYEeHHS HX
COXpaHHOCTH, a Takxke obecnedeHus: KOH(UICHIHUATBLHOCTH  CBEJCHUH,
COJIEPKAIIIUXCS B IOKyMEHTAaX JIUYHBIX JIeJ, OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.

3.2. o BeIObITHIO U3 JIOY BOCIUTaHHUKA JIMYHOE JEJIO XPAHUTCA B apXUBE B
TEYEHUE TPEX JIET, IOCIIE YETO YHUUTOXKAETCS B IIOJI0KEHHOM IOPSIIKE.

3.3. Pomurenu (3aKOHHBIE TPEACTABUTEIN) peOCHKA, SBISIOMIETOCS
MHOCTPAHHBIM TpaXJAaHUHOM WJIM JIMIOM 0€3 TPaKJIaHCTBA, JOMOJHHUTEIHHO
NPENBABIAIOT 3aBEPEHHbIE B YCTAHOBJICHHOM IOPSAJKE KONUU JOKYMEHTa
MOATBEPKIAIOLIEr0 POJICTBO 3asiBUTENS (MJIM 3aKOHHOCTH IPEJCTaBICHUS IpaB
BOCIIUTAHHUKA), U JIOKYMEHTa MOATBEPKJAIOLIEIO0 MpPaBO Ha MpeObIBAaHUE B
Poccuiickon @enepanumu.

3.4. Bce HOKyMEeHTBHI MHOCTpaHHBIE Tpa)kaHe WM Jula 0e3 TpaxIaHCTBa
MPEIOCTABIISAIOTCS HA PYCCKOM SI3BIKE MJIM 3aBEPEHHBIC B YCTAHOBICEHHOM IMOPSIIKE
KOITMH C IEPEBOJIOM Ha PYCCKOM SI3BIKE.

3.5. JInunble fnena BOCOUTAHHUKOB B TIEPHO]T MPEOBIBAHUS XPAHSITCS B CTPOTO
OTBEJICHHOM MECTE.

3.6. JlocTyn K JNWYHBIM J€lIlaM MMEET 3aBEAYIOUIUH, IeJONpPOU3BOINUTENL U
BOCIIUTATENH TPYIIIL.

3.7. JInuHO€ N1€710 BOCHUTAHHUKA JOJHKHO OBITH 3alOJIHEHO B Cpok 10 20
CEHTSOpS TEKYILEro y4eOHOro roja.

3.8. JInuHoe n1e710 MMEeT HOMEpP, COOTBETCTBYIOIIMI HOMEPY B an(aBUTHON
KHUTE 3alliCH BOCHUTAaHHMKA (Hampumep, A - 15 o3Hadaer, 4yTO BOCIUTAHHHUK
3amucaH B ajipaBUTHON KHUTE Ha OYKBY «A» moa Ne 15).

3.9. 3anucu B JMYHOM JieJie HEOOXOAMMO BECTM UYETKO, aKKypaTHO,
buoneToBOM (CUHEH) MacTOM.

3.10. IIpu npuoOiIeHn: B JIMYHOE ACJIO KONUK JTOKYMEHTOB Ha HUX CTaBUTCS
3aBepiuTeIbHas Haamuch: «Komms BepHa», MOAMKUCH, YKA3BIBACTCS JTOJDKHOCTH
OTBETCTBEHHOT0, JaTa MOAMKUCH, (haMIIIHSI, THUI[AAJIBI OTBETCTBEHHOTO, MI€YaTh.

3.11. He momyckaercs XpaHeHHE ITOCTOPOHHUX JOKYMEHTOB B JIMYHOM JIEJIE
BOCIIUTAHHUKA.

3.12. B nuyHOM jelie BOCIMTAHHUKA 3aHOCITCS OOIIKE CBEJCHUS O PEOCHKE.

3.13. OOGmue cBeAeHUS O BOCIIUTAHHUKE KOPPEKTUPYIOTCS BOCITUTATENIEM T10
Mepe U3MEHEHHUSI TaHHBIX.

3.14. JIuunble nena OAHOW TpPyNIbI HAXOMATCS BMECTE B OJHOM NAIKe M
JTOJIKHBI OBITh Pa3JI0kKEHBI B CTPOTO al(paBUTHOM MOPSJIKE.

B cocraB manku BXOJT:

v o6moxka (cm. Ipunoxenwue 1),

v BHYTPEHHsISI OMUCh JOKyMEHTOB (cM. [Ipunoxenue 2),

v criucok rpynimsl (cm. [Ipunoxenue 3)



3.15. B navarme yueOHOro roja CHHCOK OOHOBISIETCS, B TEUYECHHE ToOja
BHOCSITCSI N'3MEHEHUS, JOITOJIHEHUS B COOTBETCTBUH C JIBMJKEHHEM BOCITMTAHHUKOB.

3.16. JInunblie Aema BOCOUTAHHUKOB XPAHATCS B KaHIIEISIPUH 3aBEIYIOMIETO B
CTPOTO OTBEAECHHOM MECTE.

IV. Ilopsiiok BbIIaYH JUYHBIX JIeJI BOCIUTAHHUKAM
npu BeiObITHM U3 [IOY.

4.1. Jluunble Aena BOCIIUTAHHUKOB BBIOBIBIIMX B IIKOJY WJIM BBIOBIBIIMX IO
WHBIM MpUYKMHaM Jlemonmpou3BoIUTENb MepeaeT B apXxuB. 110 BeIOBITHH AeTel U3
caJuKa JIMYHOe JeJI0 BocnmuTanHuka Xpanutcs B IOV 3 rona.

V. [opsinok npoBepKH JUYHBIX /IeJ1 BOCIMTAHHUKOB.

5.1. KoHTponb, 3a COCTOSSHMEM JIMYHBIX JEJ  OCYUIECTBIAETCS
JIEIIOMTPOU3BOAUTEIIEM U 3aBEAYIOIIUM YUPEKICHHUS.

5.2. IlpoBepka JNUYHBIX A€ BOCIUTAHHUKOB OCYIIECTBIISIETCA MO IJIAHY B
Hayaje y4yeOHoro rojaa. B HEOOXOAMMBIX cCllyyasix, MPOBEPKA OCYILECTBIISIETCS
BHEIJIAHOBO, ONEPATUBHO.

5.3. llenu 1 0OBEKT KOHTPOJSI — MPABMWIBHOCTh O(DOPMIICHMS JIMUHBIX €I
BOCIIUTAHHUKOB.

5.4. ITo utToram nMpoBEpKHU, TOTOBAT CHPABKY C YKA3aHUEM 3aMCUAHUIA.

5.5. Ilo wroraM crHpaBkW, 3aBeAYIOIIMM BIIPaBE W31aThb M[pPUKA3 34
OTBETCTBEHHOE, JIOOPOCOBECTHOE HM AaKKypaTHOE€ BEACHHE JIMYHBIX JIEJ
BOCITUTAHHUKOB  BOCIIUTATENsIM  OOBSIBIsIeTCS  OnaromapHocTh. B cimydae
BBISIBJICHUST HEJOCTATKOB pPab0Ta BOCIUTATENSI CTABUTCS HA WHIUBUIYATHHBINA
KOHTpOJIb JIeJIONpou3BoauTesieM. B gaHHOM ciiyyae BocnuTaTesb o00s3aH
MPEeAOCTaBUTh OOBSICHUTEIBHBIE O MPUYMHAX HEIOOPOCOBECTHOTO OTHOIIEHUS K
BEJICHUIO JIMYHBIX JE€J1 BOCIHUTAHHUKOB W WCIPABJICHUM 3aMEUaHuW. 3a
CHUCTEMATHYECKUE IpyOble HAPYIICHUS JIMYHBIX JEJI BOCIIUTAHHUKOB 3aBEAYIONTUN
BIIpaBe OOBABUTH BOCIIUTATENIO 3aMeUYaHue.

V1. IHopaook enecenusn uzmenenuii 6 Ilonosrcenue
U npeKpauieHue e2o 0eliCmeus.

6.1. B Hacrosmee IlonoxxeHne megarorn4ecKuM COBETOM MOT'YT BHOCHUTBCS
U3MEHEHUS W JOINOJHEHUS, BbI3BAHHBIE W3MEHEHUEM 3aKOHOJATEIbCTBA U
NOSIBJICHUEM  HOBBIX ~ HOPMATUBHO-IIPABOBBIX  JIOKYMEHTOB IO  BEJCHUIO
nokymeHnraiuu B JIOVY.

6.2. Hactosee [lonoxenue npekpaliaer cBoe JEHCTBUE ITPU pEOpPraHnu3alun
nin mmkBuganum JJOY.

MHNPUIOXEHHUE 1

K IloJsioxenuro

0 ¢opMHUpPOBAHUM, BeIEHUH,
XPaHEeHWH U NMPOBepKe JHYHBIX /e
BocnuTanuukos MbJ10Y



JAETCKOTI'O CAJTA Ne 2
I''KAMEHKMU! IIEH3EHCKOMU OBJIACTHU

MYHHUIUITAJIBHOE BIOJUKETHOE JTOIIKOJIBHOE OBPASOBATEJIBHOE VUPEXXIEHUE
JETCKHNU CAJl Ne 2 ' KAMEHKI KAMEHCKOI'O PAMIOHA ITEH3EHCKOU OBJIACTH

JUYHOE JEJO

BocnuTaHnuuka
No

damunug

Nmsa

OT4yecTBO

[Tom: My>KCKOM, )KEHCKUM (TOAYEPKHYTH)

Jlata poxaeHus: (ducno) (Mecs) (ron)

Hauvato « » 20 . OKOHYEHO « » 20

NPUJIOXEHHUE 2

K Iloj10:keHunIo

0 ¢popMHUpOBaHUM, BeIeHUH, XPAHEHUH
U MPoBepKe JUYHBIX eI
pocnuTanuukoB MBJIOY



JETCKOI'O CAJIA Ne 2

I''KAMEHKHW IIEH3EHCKOM OBJIACTH

BHYTPEHHASA OIIUCH

JOKYMCHTOB JIMYHOI'O JACJia

No

(@amunust, msi, OT4ECTBO BOCIIUTAHHUKA)

Ne Hara 3aro/10BOK 10OKYMEHTOB, Homepa Jlara
n/n AOKYMEHTA KpaTKo€ COACpPKaHue JUCTOB BRKJJIKOYECHUA
nejia JOKYMEHTAa B
JIMYHOE JeJ10
1. 3asiBJICHUE O MPUEME B JIETCKUM cajl
2. Brinucka U3 mpukaza O 3a4HCICHUU B
NETCKUH cal
3. JloroBop 06 00pa3oBaHnN
4. Cornacue ponutens (3aKOHHOTO
IIpe/ICTaBUTENsI) Ha 00pabOTKY
TEPCOHAIIBHBIX JAHHBIX
5. Komnust cBuaeTenbcTBa 0 poKACHUN
oOyuJaromnerocs
6. CBUIIETENBCTBO O PETUCTPALIMU C MECTa
KUTEIHCTBA PEOEHKA
7. Komuas CHUMIJIC
HUroro JIOKYMEHTOB
(mpaMu 1 IPOTUCHIO)
KonnuecTBo TMCTOB BHYTpEHHEH
OITHCH
(undpaMu U MPONHUCHIO)
JlaTta u3MeHeHus1
Hroro JIOKYMEHTOB
(uuhpaMu ¥ TPOMUCHIO)
KosnuecTBo JIMCTOB BHYTPEHHEHN
OITHCH
(mudpaMu 1 POMUCHIO)
MHPNUJIOKXEHUE 3

K IloJo:kenuio

0 ¢popMHpOBAHUN, BeIeHUH, XPAHEHUH

U MPoBepKe JUYHBIX eI
BocnuTanuukoB MBJIOY



JAETCKOTI'O CAJTA Ne 2
I''KAMEHKMU! IIEH3EHCKOMU OBJIACTH

MYHHUIUIIAJIBHOE BIOJDKETHOE JJOLIKOJIbHOE OBPA3OBATEJIbHOE YYPEXIEHIE
JETCKHNU CAl Ne 2 ' KAMEHKIN KAMEHCKOI'O PAMOHA TIEH3EHCKOUN OBJIACTU

JIMYHBIE AEJA BOCIIMTAHHUKOB

YueOHbIi 1o

rpynibI

Ko0/1-BO BOCIMTAHHUKOB

MYHUIIMTTAJIBHOE BIO/UKETHOE JOIIKOJIBHOE OBPA30BATEJIBHOE YUPEXJIEHUE



JIETCKHM CAJI No2 T. KAMEHKH KAMEHCKOT' O PAHOHA TIEH3EHCKOM OBJIACTH

Cnucok rpynnsl

Ha 20 - 20 y4eOHBIH roj
Ne
wn | ®.U.0. MIOJIHOCTBHIO Hara posxieHus Anpec
1.
2.

Bceero B rpynme:

W3 aux
MaJL4uKoB:

YECIOBCK

YCJIIOBCK

I'on poxaenus

I'on poxxnenus

I'on poxnenus

Kon-Bo

Komi-Bo

Komn-Bo

JleBouek:

YCJIIOBCK

I'on poxaenus

l'on poxnenus

I'on poxnenus

Komr-Bo

Koi-Bo

Komn-Bo

Bocmnurarenn

/®.1N.0./
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